

APPLICANT INFORMATION
FIRST/LAST NAME:___________________________________________	PH. _____________________	EMAIL _____________________________
MAILING ADDRESS	__________________________________________	CITY ____________________	STATE __________ ZIP ________________
 SECOND PERSON IN CHARGE:_____________________________________PH. _______________EMAIL ________________________________
 MAILING ADDRESS	__________________________________________	CITY ____________________	STATE __________ ZIP ________________

EVENT INFORMATION
DATE OF EVENT: ____________________ TIME OF USE:         ___  ___  ESTIMATED HOURS OF USE:__________ FEE TOTAL $30/HR________  
PURPOSE OF RENTAL:_____________________________________________________________________________________________________
 ________________________________________________________________________________________________________________________
ANTICIPATED NUMBER (#) OF PEOPLE IN ATTENDANCE:  _________________________
Name(s) of applicants to be present during rental or person responsible during rental:

______________________________________      ____________________________________   ____________________________

Is applicant over age of 18 YES_______ NO _______?
	
Will food be served?  YES _______ NO _______Only clear liquids allowed

Will alcohol beverages be served?  YES _______ NO ______
*If yes, you will need to obtain permission through the Pine Bluffs Town Hall (215 Main Street) in order to have alcohol at your event.    Have you contacted the Town Hall?  YES _______ NO _______

Is it an invitation only event?  YES _______ NO _______
*PLEASE NOTE – If this is NOT an invitation only event and you are serving alcohol you must provide law enforcement.  List the officer who will provide law enforcement:  ___________________________Phone #_________________________
[bookmark: _GoBack]
Is there anything else not addressed in this contract we should be aware of? _______________________________________________
____________________________________________________________________________________________________________
Please fill out the chart below for equipment that will be used:
	Equipment
	Check if Needed
	Quantity

	12 2x6 Conference Tables
	
	

	24 Conference Chairs 
	
	

	20 Folding Chairs  
	
	

	Complimentary Water & Keurig for Meetings
	
	

	Kitchenette
	
	

	Catering Counter
	
	

	2 82” Smart TV’s
	
	

	9 Capacity Comfort Seating Area 
	
	



Maximum Capacity: 55

______________________________________________________       ______________________________
APPLICANT SIGNATURE(S)						DATE
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MUNICIPAL MEETING ROOM RENTAL AGREEMENT

THIS AGREEMENT entered into this _______day of __________, 20___ between the Town of Pine Bluffs (hereinafter “OWNER”) and ___________________________________(hereinafter “RENTER”) is for the rental for the Municipal Meeting room located at 215 Main St, 2nd floor south wing, Pine Bluffs, Wyoming.  The Municipal Building and its contents are to be used solely for the LESSEE’S purpose designated in the Municipal Meeting Room Rental Agreement.

IN CONSIDERATION, renter agrees to pay a rental fee in accordance with the rate schedule established by Town of Pine Bluffs.  Payments of rental fees shall be due upon receipt of billing within 10 working days after event.

This rental agreement is based upon representations made in the facility rental application form attached hereto and incorporated by reference.  Renter understands and agrees that the representations made to owner are accurate and truthful.

This facility may be rented by any individual other than a minor.

This agreement further incorporates by reference all rules, regulations, limitations and policies established by the Town of Pine Bluffs and are listed below.

Renter agrees to obey and comply with all orders of the town departments.

Renter will designate an individual to be on site and available to respond to Town representatives.

Renter agrees and understands that this is a public facility and is not to be used to carry on a trade or business.

Renter understands and agrees to pay any expenses, including reasonable attorney’s fees in instituting, prosecuting or defending any action instituted by reason of this agreement excepting actions arising from the sole negligence of the town and its authorized agents.

Renter understands and agrees to the deposit which is 50% of total hours. This will be applied to total bill unless needed for damages. authorized by town resolution.  Such deposit is to be used to secure the faithful performance of all obligations under this agreement.  It is expressly understood by renter that the damage deposit does not represent a limitation to the renter.

Renter understands that in the interest of the public’s health, safety and welfare and as the recipient of public funds that the town requires renters to take active measures to prevent the possession, distribution or use of illegal substances in the public facility.

Renters shall keep the grounds surrounding the premises free from garbage and clutter.

Renters shall keep the premises in good order, condition and repair as when entered upon. Decorations must be cleared by Town personal.

The Lessee shall not use or occupy the premises or any part thereof for any unlawful or disreputable.  Lessee shall immediately, upon notification of any unlawful or disreputable activity take action to halt such activity.  In the event that any disreputable activity continues, the Lessor/Town may terminate the Lease.

This rental agreement cannot be assigned or subject to any sublease agreement.

A cancellation of the Municipal Meeting Room caused by medical, funeral or deployment will result in a 100% refund.

If any clause, sentence, paragraph or part of the agreement or application thereof to any person or circumstance, shall for any reason be adjudged by a court of competent jurisdiction to be invalid, such judgment shall not effect, impair or invalidate the remainder of this agreement.

Sign Below to Acknowledge Agreement 


			RENTER(S): _____________________________________________________________


			TOWN HALL REPRESENTATIVE: _________________________________________
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